
 

  
 
 
 
 
 

Edgewood Campus School 
After School Guidebook for Students & Families  
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After School Direct Line: 608-663-4154 from 3:30-5:00, M-F 
Email: afterschool@edgewoodk8.org 
 
School Address: 
829 Edgewood College Drive 
Madison, WI 53711 
 
After School Coordinator:​
Stephanie Ferger 
sferger@edgewoodk8.org 
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Welcome to the After School Program at ECS! 

Program Overview 

Our After School Program provides a safe and fun environment for students in grades K4-8. Our mission is to 
support families by offering quality care in alignment with the values of our Dominican Catholic school community. The 
After School program is open to students in 4K through grade 8. Campus School faculty members staff the program with 
support from students from Edgewood College, UW-Madison, and Edgewood High School.  

Program Dates and Times 

The program is drop-in care located in the lower Campus School building. Parents do not have to commit to, or 
reserve days and times for their child(ren).  After School Care begins on the first day of school. 

After School care is available from 3:15 - 5:00 pm.  

2026-2027 After School Closures 

Wednesday, October 14, 2026 (Parent Teacher Conferences) 

Friday, December 18, 2026 (Last Day Before Christmas Break) 

Friday, May 28, 2027 (Last Day of School, 11:30 Dismissal)  

Enrollment & Costs 

●​ Yearly Registration Fee: $50 per family 
○​ This fee is non-refundable after September 1st. 

●​ Hourly Fee: $15.00/hour per child until 5:00 pm 
●​ Late Pick Up Fee: A late fee of $25.00 is charged for late pickup past 5:00 PM. 

○​ After the fourth late pick up, you may be asked to leave the program. 
●​ Families are billed at the end of each month for After School fees accrued via FACTS. 

After School Daily Schedule for Students 

●​ Check-In & Snack: Students arrive to after school program spaces unescorted from classrooms. 
Students check in and receive their snack. One peanut/tree nut-free snack is provided daily.  

●​ If a student does not like the provided snack, they may bring a peanut/tree nut-free snack from 
home. 

●​ Snacks are eaten during the designated time at the start of the program. 
●​ Late arrivals (i.e. arriving after a sport practice/tutoring) may receive a snack upon arrival. 
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●​ Outdoor Play: Supervised outdoor activities, weather permitting. 
●​ Quiet Time/Homework: Designated time for older students to work on homework and quiet play 

for younger students. 
●​ Indoor Activities: A variety of games, crafts, and activities are offered. 

Children will be offered a minimum of 20-30 minutes each day for large motor activity outdoors, weather 
permitting, and when the temperature is above 0 degrees Fahrenheit in the winter months.  

Please ensure your child comes to school prepared with appropriate winter gear. Students head 
outside for fresh air before transitioning to homework or quiet activities. We follow the school's weather 
policy, and outdoor time is adjusted based on the "feels-like" temperature. If the “feels-like” temperature 
registers below zero, students remain indoors and enjoy quiet games or G-rated videos. 

Pick-Up Procedures 

●​ Parent(s)/pre-authorized pick-up person(s) must ring the doorbell at the Lower Campus 
School Main Office, stating their name and the name(s) of their child(ren) they are 
picking up.  

●​ They will be let into the vestibule to sign out their students. Students will meet them in the vestibule to 
leave for the day. 

●​ Parents are not permitted to enter the building without prior appointment or 
teacher/administrator approval. This includes going into the building to retrieve student 
materials (snow gear, boots, band instruments, textbooks, homework, etc.) 

●​ No child will be allowed to check themselves out or exit the program unattended. 
●​ Contact information for pre-authorized pick up person(s) for student(s) need to be shared with the 

School by parent(s) and updated frequently. (i.e. nannies, grandparents, friends) We will not send home 
student(s) with anyone not listed. 

Student Playground Rules 

●​ Students are to follow regular school day playground guidelines. 
●​ K4-K5 are prohibited to use the large playground structure or go past the large rocks. 
●​ Prohibited behaviors include throwing sticks, rocks, or snow, and climbing up slides. 
●​ Muddy areas and wooded areas are off-limits. 
●​ Play should be age-appropriate and follow general school guidelines.  
●​ Report any incidents to After School Staff. 
●​ Students must stay within designated boundaries and should always be visible to staff. 
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Playground Boundaries:  
The east-west boundaries are from the sidewalk outside the east entry door to the far edge of the 

blacktop. The border on the south is the tree line.  Students should stay away from the building on the north.  
Students shall not play beyond the edges of the building on the playground side. The wooded tree area is 
off-limits, as well as, down along the back fence and near the retention pond. 

 
Playground Equipment 
All playground equipment and materials are to be used in the manner for which they were intended 

(ex. Slides were made to slide down one at a time, swings were made to swing one at a time, forward and 
back, and not to be twisted, or jumped off of.) No balls are to be bounced against the building. Playground 
equipment will be provided and sanitized on a regular basis.  No hard balls or bats of any kind are allowed. 

 
Playground Dismissal 
No student leaves the playground without permission. If a student needs to leave the playground, the 

recess supervisor will radio staff on the walkie-talkie. When staff and children leave the licensed program 
space where regular programming takes place, they will be called in from the playground or other after-school 
spaces. 

Student Indoor Rules 

●​ 5th through 8th grade students may use Chromebooks for homework only. Chromebook usage will 
be monitored by After School Staff. If a student fails to comply with the homework-only rule, they will 
be asked to put away their device.  

●​ Student cell phones are not permitted in the after school program and should be stored 
(just like they are during the school day.) 

●​ Quiet voices are required during homework and quiet play time. 

Safety and Emergencies 

Medical Needs 

●​ All medical information is kept confidential.  
●​ Staff are trained to handle medical emergencies, including the use of Epi-Pens. 
●​ Parents must ensure the program has up-to-date medical information for their child. 

Student Health 

If a child arrives or becomes ill at the program, the following procedures will be followed: 

P. 4 



 
●​ A staff member will spend time with the child, assessing the nature of the problem. 
●​ If the child is obviously ill and unable to participate fully in program activities, a staff member will 

contact the child’s parents and ask them to pick the child up as soon as possible.  
●​ The child will be placed in a quiet area, separated from the other children but within sight and sound of 

a staff person, and with appropriate toys, books, or quiet diversions for comfort until the parent 
arrives. 

●​ If the parent cannot be reached, a staff member may call an emergency contact to pick up the child. 
●​ Children who have not been in school due to illness are not allowed in the program that day. 
●​ Children should be symptom-free for 24 hours before returning to the program. 

We recognize that having a child become ill on a workday can be very challenging for parents. We will do our 
best to care for children should they become ill at the program. However, please remember that bringing a 
sick child to the program may jeopardize the health of the other children and staff. Please plan for back-up 
childcare for your child if you are unable to leave work. 

Severe Weather 

●​ During inclement weather, activities will be held indoors. Students may choose between quiet activities 
and group play. 

●​ Tornado procedures follow the school's "Inside Tornado Evacuation" plan. 
●​ Fire procedures follow the school’s “Fire Emergency” plan. 

Parent Communication 

Please read weekly Edgemails and other school-wide communication for updates regarding the After 
School Program. 

Expectations for Students 

●​ Behave in a manner that reflects the values of our school community and that follows the school Code 
of Conduct, school values, and school Mission.  (See ECS 2026-2027 Family & Student Handbook) 

●​ Show respect for staff, peers, and program materials. 
●​ Follow instructions promptly, be respectful, and have fun!  

Expectations for Families 

●​ Update the After School staff concerning changes in contact information, approved pick-up contacts, 
and health needs. 

●​ Ensure prompt pick-up of students  
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●​ Discuss program rules and expectations with your child 

If multiple incidents occur that do not follow the above expectations or school rules, parent(s) and student(s) 
will be required to sit down with the After School Coordinator and/or School Administration. If there 
continues to be issues, student(s) may be asked to leave the program. 

 

We are delighted to have your family join our After School Program and look forward to a fun year together!  
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